CRITERIA FOR VOLUNTEER EXCELLENCE AWARDS (VEA) NOMINATIONS
1. Award Eligibility:
The volunteer’s service must be performed either in the local civilian community, or the military family community.  It must be of a sustained (multiple years of volunteer service) and with direct impact.  The volunteer service may have been donated over time at another military installation or civilian community.  The nominee must be performing services on a voluntary basis and not as part of a tasking.  Service must not result in a personal material, financial, or political gain.  The volunteer service must be significant in character, produce tangible results and reflect favorable on the United States Air Force.

2. Only volunteer supervisors or the organization which received the services may nominate eligible volunteers.  Previous VEA recipients are not eligible to compete.  
3. Type the name(s) of the volunteer on the cover page only; do not use the volunteer’s name on the actual nomination page.  Cover pages will NOT be presented to judges so that their decisions are unbiased.

4. As the nominator, please ensure that the cover page is completely and correctly filled out.  This information is necessary in order to clarify any questions about the nominee’s package.

5. You may request information from the nominee when writing the nomination package.  Please consider ALL volunteer activities with emphasis on those that affect the Hurlburt Field community.
6. Writing the Nomination:  
Nominations will be one page (front only and typed) in bullet form.  Nominations must be direct, fact-filled, and results-oriented.  The nomination should emphasize the benefits realized by the volunteer service and include qualifying factors that are out of the ordinary.  Some suggestions for consideration are: leadership and management, scope of responsibility, innovative/creative ideas, military community involvement, local civilian community involvement, initiative, and reliability.  Nominators should be specific when giving the time frame of the accomplishment.  **Use Times New Roman font in size 12.
7. All nominees will be invited and honored at the Annual Volunteer Recognition Ceremony on      28 April 2009 from 1000-1100.  Winners will be announced during the ceremony.
Nominations are due to the Airman and Family Readiness Center by 1 April 2009
HURLBURT FIELD 2009
VOLUNTEER EXCELLENCE AWARD NOMINATION COVER LETTER

MUST BE TYPED 

Nominee Information:

Award Period (entire period nomination covers):
Name and Title of Nominee:
Mailing address: 
Home Phone:

Duty Phone:

E-mail address:

Nominator Information:

Organization of nominator:

Name/Rank/ Title: 
Mailing address: 
E-mail address:
Fax Number:

Duty Phone:
Alternate Number:
ATTACH ACTUAL NOMINATION TO THIS COVER LETTER

REMEMBER NOT TO USE NOMINEES NAME IN NOMINTATION LETTER
