CRITERIA FOR ANGEL AWARD NOMINATIONS

1. Consider the following categories:

Category 1:  Hurlburt Field active duty member

Category 2:  Hurlburt Field civilian employee (GS, NAF, Wage Grade, Contractor)

Category 3:  Hurlburt Field family member of AD member, civilian employee, or retiree

Category 4:  Hurlburt Field retiree

Category 5:  Youth Angel (up to 18 years old, over 18 is Category 3)

Category 6:  Civilian from the local community

Category 7:  Team Hurlburt (Group)

2. Type the name(s) of the volunteer on the cover page only; do not use the volunteer’s name on the actual nomination page.  Cover pages will NOT be presented to judges so that their decisions are unbiased.

3. As the nominator, please ensure that the cover page is completely and correctly filled out.  This information is necessary in order to clarify any questions about the nominee’s package.

4. Limit the “Volunteer’s Accomplishments” to a one page write-up.  We must receive a hard copy, which must be typed.
5. You may request information from the nominee when writing the nomination package.  Please consider ALL volunteer activities with emphasis on those that affect the Hurlburt Field community.
6. Volunteer activities reported on the package for Angel Awards nominees must have taken place only between 1 January 2008 and 31 December 2008.
7. Previous year Angel Awards winners are not eligible to compete. 
8. All nominees will be invited and honored at the Annual Volunteer Recognition Ceremony on      28 April 2009 from 1000-1100.  Winners will be announced during the ceremony.
Nominations are due to the Airman and Family Readiness Center by 1 April 2009
HURLBURT FIELD 2009
ANGEL AWARD NOMINATION COVER LETTER

MUST BE TYPED

Nominee Information:

Category:         

 1
  2
   3
   4
   5
   6
   7
(Please circle one category)

Organization of all nominees:

Name/Rank/ Title: (For team nominations, list all member names)
Nominee (s) mailing address: (For teams, include e-mail addresses only)

Home Phone of all nominees:

Duty Phone of all nominees:

Nominator Information:

Organization:

Name/Rank/ Title: 
Mailing address: 
E-mail address:
Fax Number:

Duty Phone:
Alternate Number:

ATTACH ACTUAL NOMINATION TO THIS COVER LETTER

REMEMBER NOT TO USE NOMINEES NAME IN NOMINTATION LETTER
NOMINATION LETTER FORMAT
 (Report only volunteerism performed between 1 January 2008 and 31 December 2008.)
Write the nomination on ONE blank page strictly following these guidelines:
1. Paragraph 1:  A brief synopsis of the volunteer’s accomplishments, which impacted the Hurlburt Field community.  Approximately 5 lines long.

2. Paragraph 2: Identify the project (s) the volunteer worked on and the contributions from volunteer to the project: (Bullet format)

Briefly describe their contributions to each (frequency of volunteer work, output during a project, attention brought to the project, impact volunteer brought to the project).  

3. Paragraph 3:  Contribution of the project to Hurlburt Field: (Bullet format)

How did the project/ activity benefit or reflect on the Hurlburt Field community or the local community?

4. Paragraph 4:  Other comments.

5. Use Times New Roman, font in size 12.
